编级审查说明书

按照《南京邮电大学学生学籍管理办法》第五节第二十二条之规定，每学年结束后进行学籍处理。历年取得的必修课和限制性选修课累计学分与所在年级专业教学计划或培养计划要求完成的总学分差距等于或大于30学分者，编入下一年级学习。由于限选课的特殊性，编级审核时不统计所欠限选课，只统计所欠必修课学分。
为方便各位教师进行毕业编级审查工作，教务处编写了一个说明文档，希望对大家的工作有所帮助。请大家按照步骤操作。
       1.首先输入用户名、密码进入正方教务管理系统。选择“成绩管理”。
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2.进入成绩管理后，选择 “统计分析”—“不及格统计”—“学生不及格名单”。
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3.进入“学生不及格名单”后，选择起始学年学期（注：因有编级的学生，开始学期要选择2007-2008-1），选择终止学年学期（2014-2015-2），选择要审核的学院、专业、年级（2014、2013、2012、2011）、班级等信息。
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4. “按条件查”，选择有学籍状态的学生。
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5. 选择“不及格门次统计”，单击统计按钮，则出现相应的学分统计。[image: image5.png]* B 5 W LA S 3 AERe
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6. 保存审查的结果。
[image: image6.png]B 75 B HUA 2 A Re

@ FEE PEEE SRS RREE SEE il B
ERZRNE G| W o)
e e BRI I~ s@nEn A
AR | A | ATS [ e (15D BRI 520 R [ e T ST S0 (PR [ Rees. iy Ej% [ E, B £ EZi P
sibpEen fooainz <] MEio020102 FG 0 0 0 0 5678 5w El 0_00% TEPERE 4 HEXCEL T 20 N
2 EETES = 10020104 R FE 1 [ [ [ 16678 ] £ [ sbeec® [ 1 2 i T2 o0
S R = [etoceotes #w o o o o Loems 5w R — ’nmjsﬁﬁiizd&n%ﬁ 2010
il i TEFRFEER =1 atooeotor =2 [N S fr o) 5w cwss  EFL . Tigt zoi0
[ <] gpen oozt [Jetooz0nir =63 o o o o tosm s ®  ® 00,008 Bov0n WFRESIA AFHESTESR 20
e B100z0119 15648 1 o 5 o 213,35 [ 28 1025.32% B100201 R EFRESTEYR 2010 e
= ["|p10020120 6% 3 1 125 3 & 40.00% 15 @ 1 22 57,898 Bl00201 TFREEEA BTREETRR 2010
e =] [eroveoizs mExiz o o o o 320,008 [ 2 1334218 100201 TPRIFEEA HTRESTEYR 2010
e [ [praco1zs princs 1 o 3 o 213,33 [ 28 23,688 B100201 Btk MFRSSTRSR 2010
© #B c® I EellHE [B100z0128 BRESHT 1 o 5 o 533,33 15 3% 185 215 56.58% B100201 Btk MFRSSTRSR 2010
s [ [praczo1zs s o o o o 320,008 [ 28 10.25.32% B100201 Btk MFRSSTRSR 2010
= 510020130 S5 o o o o 16678 [ E 41053 100201 FRIFEREA HTRESTESR 2010
EoE r =
BREG 0
CES C ERERAC BXE =5 [zH] ATe | BE (25| m8 [1Ena REa] e EEh BEER]_ wash e =L [5G ~
O [Jesioeorr 2 sioveors BB & 5 BOR0011S KFHE (E) LE B EFNEEIESR RTNESEA 100200 ] |
coto-coi 2 piooevizo HE 4 s BORO0LIS KFWE (1) B EFNSETESR AFNESEA Ho00200
5 [eoto-zort 2 sioveoren &% & s BOR00021S FEHEACF) B EFNSETESR AFNESEA Ho00200
e oteony | 1 momoio BE e w6 REE BOR00011S EEBEACL) B ST RFNESEA st
23 [Jeoro-corr 1 miooeorzo 26% 3 48 TR 3% BOS00031S 4ERERASRRITILA L BER 5TRYHR i 5gEA B100201
ot201t |2 moveoiz0 HE 0.0 KER movoeic HEUGREMEASE AE  HENSH ST RFNESEA st
Ceotozoni 2 mioveoizo 8525 a1 BOa000I2S BRI L FNESTESR ST RFNESEA st
[eoto-zor 2 sioveores BFim o s BOR00021S EEBFACF) L EER ST RFNESEA st
[eoto-zot 2 sioveores BEFim « s BOROOILIS KFWE (L) B ST RFNESEA st
[eoto-zor 2 sioveores s = e BUa00012S BB L EFNESIESR ST RFNESEA st
© FRET [eoiozot 2 socenizs s 6 42 BOR00021S EEHEACF) L B ST RFNESEA st
- = oteont |1 moweoiss BEdE 3 e B BOR0O0IZS KB | L AEEER ST RFNESEA st
Bt | xxa | T e e e @ R BOB00011S EEHFACL) e @R ST RFNESEA st
[eoto-zor 2 siooeores Bt « s BORO0ILIS KFWECE) B ST RFNESEA st
[eoto-zot 2 siooeores Bt = 1 BUa00012S BB L EFNESIESR ST RFNESEA st
[eoto-zot 2 siooeores Bt o 0 BOR00021S EEHFAF) B EFNSETESR AFNESEA Ho00200
[eoozots 2 socenizs Bisi 2.5 st mo0s BEEBERSEREL L DREINFR  ATHELIETR SPNSSEA b
[Jeoio-zo11 | 2 moveoizs #E# 5 54 308000215 | BSHFA CF) e B 5T i 534 100201
[eoozots 2 siocenize 554 0.0 RE# movoeic HEUSREMRASE WE  HENSR ST RFNESEA st
[Ceoto-zor 2 siooeoizs s 4 st BOB00LIS KFWE (k) o EER ST RFNESEA st
[eoto-zori 2 sionzorso et « s BORO0LIS KFWE (1) B ST RFNESEA st
[Jeoio-zo11 | 2 moveorsy &St & 3 308000215 | BSHFACF) e EER 5T i 534 100201
[eoto-zort 2 sioveorss et o s BORO0ILIS KFWE (k) B ST RFNESEA st
[Ceoto-zort 2 sioveorse @i« s BORO0LIS KFWE (L) B ST RFNESEA st
Ceozots 1 pocensse @i 35 4 FEE Bos0o011s EEESREGH L HENSR FHESTRR HFNESIA b
[Jeoto-2o11 2 moozorss miEm 3 38 Bos00012S | FBRATEERED A EFREETE AR5 TS i 5535 5100201
[eoto-zori 2 sioveorss gi®m e o HOB0021S. AN T L EER EFUSSTESR AFNESEA B0 |
Pleviozots 2 puocensss @R 4 52 BORO011S KFWE L) B FHSETESR RFNESEA H00200 v
ST | §5 8 s (F4) R WA Z8SOFT





[image: image7.png]B 75 B HUA 2 A Re

@ FEE PEEE SRS RREE SEE il 5 x
ERZRNE G | e
e e Eoay I~ s@nEn
AR | A | ATS [ E (15D EEE 52 [Eres [ e el ST A PR [T Rees [T rneaum] v | #¢ | 5 E
supayy ooz -] Fioveoior w2 o o o o Tosm s ow <1050 T BPREEEA STNEIESR 00
2 [EFRRETESR <] [[poozonit FEsesr [ [ [ [ 18,678 15 3 38 00,008 B100201 A 2010
o = [Jptooeotns hrsse 1 o 6 o 213,338 5 E 10 26,328 B100201 g 2010
e TRFREERA 1 Csiovznizo 222 E 1o 3 & 40.008 5 1 22 57.58% B100201 g 2010
Ferfeoln | gae [provzor [ 10020123 BRI [ [ [ [ 3 20.00% 15 % 3 13[34.21% B100201 A 2010
e [B10020125 FEATSE 1 o 3 o 213.33% 15 38 29 9 23.68% B100201 A 2010
= [ [tooeoize Bistn i o s o 5333 15 3 165 215 5 58% B100201 BFRPEER 2010
W ] [sioveonzs sz o o o o 320,00 [ 28 10.25.32% 100201 TPRIFEEA HTRESTEYR 2010
P [ptoeorco sitafs o o o o 16618 FEIE T <1053 B100201 itk BFUPETEYE 00
« 3#H (a3 I~ HealbBE [B10020131 EHT 1 o 35 0 213.33% 15 38 28 10 26.32% B100201 EiEA MFRPSIESER 2010
Py [ |pio0zoizz =i 1 o 35 o 213.3%, 15 % @S 7.5 18.74% 100201 St MFNPSTERYMR 2010
= [MB10020133 | BTER o o o o 3 /20.00% 15 38 25 13/34.21% Bl00201 EFRIZERA SFRPSTIESE 2010
i N .
CEE  C EERAC SXE e JERAEE, AREE
. e = = T e P 5 S S
R e S I e o — e e a2 (G P BEEE 3
- [Jeoto-zori 2 sioveoren &%« ¢ soscosnss TSN - 1 J7 A% R FE FLABVE e o oot
i eot0-z011 | 2 ploveoizo B 6 48 Boe00215 | s e o B100201
"l Ceoiozotr 1 puocevizn 6% 5 46 KB monts oL ek (B ()  Bi00201
23 [Jeoro-corr 1 miooeorzo 26% 3 48 TR 3% sos0osts ¢ BERRMMG (a4 © T L T A B00200
ot201t |2 moveoiz0 HE 0.0 KER s00nc | i o3 EFNSETESR AFNESEA Ho00200
ootz 2 miovzoizo 36223 4t soaoonizs || EEER (RITRE) © STRER 5 TR0 FRESEA pooet
[Jeoto-2ot1 2 mioozoizs BRI 6 49 BOBOOOZIS | BE4E (D) 5TRYMR S 51EA B100201
oto-zoi1 2 piooenizs R 4 4 BOROOSLIS ST RFNESEA st
[eoozor 2 socenizs B%iE 3 4 BOa000I2S BB L EFNESIESR ST RFNESEA st
© FRET [eoiozot 2 socenizs s 6 42 BOR00021S EEHEACF) L B ST RFNESEA st
= = oteont |1 moweoiss BEdE 3 e B BOR0O0IZS KB | L AEEER ST RFNESEA st
Bt | xxa | T e e e @ R BOB00011S EEHFACL) e @R ST RFNESEA st
[eoozors 2 socenizs Bisie « BORO0ILIS KFWECE) B ST RFNESEA st
[eoozot 2 socenizs Bisie 3 18 BUa00012S BB L EFNESIESR ST RFNESEA st
[Jeoozors 2 suocenizs Bisif 6 % BOR00021S EEHFAF) B EFNSETESR AFNESEA Ho00200 T
[eoozots 2 socenizs Bisi 2.5 st mo0s BEEBERSEREL L DREINFR  ATHELIETR SPNSSEA b
[Jeoro-zot 2 piovoizs st e s 308000215 | BSHFA CF) e B 5T i 534 100201
[eoozots 2 siocenize 554 0.0 RE# movoeic HEUSREMRASE WE  HENSR ST RFNESEA st
[Ceoto-zor 2 siooeoizs s 4 st BOB00LIS KFWE (k) o EER ST RFNESEA st
[Jeoozot 2 suocensso et 4 s BORO0LIS KFWE (1) B ST RFNESEA st
[Jeoro-zotr 2 /pioveorst &&1 & 35 308000215 | BSHFACF) e EER 5T i 534 100201
[eoto-zort 2 sioveorss et o s BORO0ILIS KFWE (k) B ST RFNESEA st
[Ceoto-zort 2 sioveorse @i« s BORO0LIS KFWE (L) B ST RFNESEA st
Ceozots 1 pocensse @i 35 4 FEE Bos0o011s EEESREGH L HENSR HFUEETESR AFNESEA B0
[Jeoto-2o11 2 moozorss miEm 3 38 Bos00012S | FBRATEERED BB mFResTEsk AFResTReR 53R Blo0z0t
[eoozor 2 uocensss B@m e 3 BOR00021S EEBFACF) L EER EFHSSTESR AFNESEA B0
[Cleoiozots 2 uocensas @@ s 52 BORO011S KFWE L) B FHSETESR RFNESEA H00200 v
ST $5 8 s (F4) R WA Z8S0FT

b L





由于学生编级，课程替代关系复杂，利用教务系统进行以上操作可能会出现一定的误差，再者，由于编级工作事关学生的切身利益，请参与编级审查的教师，慎重对待每个学生的审查结果，务必请学生签名确认。
学院审查结束后，请按照例表的格式提交审查结果。需要打印，签字，盖章，同时提交电子版本。

教务处

2015年8月26日
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